Deer Path Art League Art Fair on the Square 2011
INSTRUCTIONS

Show Hours: 11:00-6:00 Sunday; 10:00-5:00 Monday

Welcome to the B7annual Art Fair on the Square. We are looking forwartatong
wonderful weather and a successful show for everyone!

CHECK IN AND SET UP

We sent notice earlier this summer that we are nottaldemplete any set up on
Saturday evening due to Lake Forest's"\B@lebration events. We must conduct our
set up beginning at 4:00 am, allowing us a 6-7 hour window tedwmyrfor the start of
the show.So, please read all instructions very carefully before thedir to enable us
to help you prepare for the event and to make things run soothly Sunday morning.

Once you arrive in Lake Forest, please follow all aggguiding you east on Deerpath
into town and to your check in location to pick up yoursagiacket. Please note that
check in locations are indicated on the attached majp+aaded and by Zones
pertaining to Booth areas.

CHECK IN LOCATIONS
BOOTHS # 1-86 ZONE A — GREEN
BOOTHS # 87-134 ZONE B — BLUE

BOOTHS # 135-181 ZONE C - RED

It is important that you go to the correct check in {mceas your packet will only be at
the coordinating location. You must preseftto ID (driver’s license or other official
identification with an image of the applicant) of fherson who applied to the show. At
the check in point, you will receive your packet and a pagettinto the show area. You
must present the pass to our volunteers to be allowethmtshow area for set up.

Set up opportunity will begin Sunday morning at 4:00 am. rdieloto accommodate
everyone in the limited time availabl@ease park your vehicle near your space only
long enough to unload it — twenty minutes maximumAfter that time you will be
asked to move your vehicle outside the show area ta &loother artists to unload.



TRAFFIC PATTERN

Once in the show area, the flow of traffic is ONEAWfrom SOUTH to NORTH — no
exceptions!

Booths on Western Avenue (1-86) Zone A - Greerfor check in follow sighage
marked Green coming East on Deerpath, cross railroelkkteand turn left into train
station. Drive out of check in area, turn right oD&erpath and right again on Western
Avenue for set up.

Booths on North side of Market Square (87-134) Zone B — Blud~or check in, follow
signage marked Blue. Turn left onto Oakwood and turn rigbtsacond parking lot.
Drive out of check in area, turn left out of lot offorest Avenue, right on Westminster,
right onto Bank Lane and left into Market Square.

Booths on South side of Market Square (135-181) Zone C — ReHBor check in,

follow signage marked in Red. Turn left onto Oakwood amna ight into first parking

lot. Drive out of check in area, turn right outlof onto Forest Avenue, left on Deerpath,
left onto Bank Lane and right into Market Square.

NOTE: Booths on Northgate (#108-117) and Southgate (#156-1@&&nnot be reached
by vehicle, the roads are too narrow. You must park on Foresvay from check in
area in the lots and dolly your work to your booth space.

ALL vehicles must exit north off of Western Avenue

BREAKDOWN

The traffic pattern for breakdown is the same — ONE W#oYn SOUTH to NORTH.
Please have your display and art work packed up befordrigiggur vehicle in for
loading. You may not park your vehicle beside your spackewbu dismantle your
entire booth. Absolutely no vehicles will be allowetthm the show area until 5:30 pm.

ALL vehicles must exit north off of Western Avenue
Please be respectful of our volunteers who are therg and keep the flow of traffic

moving. We have 181 artists setting up and breaking dowe giathe time and we truly
rely on their assistance as well as our student vausite help with these procedures.



GENERAL INFORMATION
Booth Spaces:

Extra stock must be stored within, or immediately behingt yymoth space or in your
vehicle; you may not use the sidewalks for storage, edlyegizere the Children’s Art
sections are located. The City of Lake Forest hqisested that no items or chairs be
placed in the bushes behind booths as this damages the langsd®dp STAKES ARE
ALLOWED IN THE GRASS OR ON THE STREET! (There is an underground
sprinkling system in the grass which could be damaged bysjtake

The Deputy Police Chief of Lake Forest strongly urgkarébts to use weights on their
tents to help prevent damage in the event of high winds.

Sales Tax
The sales tax is 7.5%. You are responsible for dolig@and remitting the Tax to the

lllinois Department of Revenue. All IL artists whave not provided us with your IL
Tax ID#, please do so by emailing itadfair2011 @deerpathartleague.org

Security:

Two security guards will be on duty Sunday evening until Momdasning so it will be
possible to leave your display in place if you choddewever, The Deer Path Art
League is not responsible for any damage or loss of ehgpdays, or artwork left in the
show area overnight.

Breakfast:

Each artist will be provided with a goodie bag on Sundayhmgrwith treats provided
by Whole Foods and Southgate Cafe. Coffee and pastitidsewffered for artists by
Baytree Bank during set up in the courtyard off of Market 8qua

The Monday morning Awards breakfast will be held at ne@bgton Community Center
beginning at 8:00 am. If you have not replied to our earliatation, please do so to our
Art Fair email address. Tickets and more informatiolhlvei in your packet.

Safety Plan

In the event of severe weather and high winds, the Eakest Police will notify the Deer
Path Art League and we in turn will notify the artiatel the public. The Deputy Chief
of Police recommends that in such an event, artistgaasts should go to their cars and
leave the area or proceed to the train station oet&tirton Community Center (where
the award breakfast is being held) for shelter, 400 iBoi# Road.



Restrooms

Port-o-Potties will be in two areas; see map for locsti One handicapped unit will be
located on Bank Lane. There are also public restroomsiofhke train station.

Clean Up:

Each artist is responsible for making sure that the smerounding his or her booth is
clean at the end of each day.

Lodging Accommodations
We have been given an extension until August 31st oHitteen Garden Inn and the
Marriott Residence Inn discounted offerings on block®ofns for the Art Fair.

Attached is information for each and also how to badkne if you are still in need of a
place to stay. You have been sent a list of see@tadns previously.

SUMMARY OF SHOW RULES

*Accepted artists must check in with Photo ID and obtgirass BEFORE setting up
their booth.

*Artist Statement with Photo of the Artist must bedisplay in their booth.

*Artist who created the artwork must be in his or beoth both days until the show
closes.

*Reproductions of one of a kind work must be labeled a®demtions and displayed in
bins, not on the walls.

*All work must be created solely by the artist — theribe no commercial production
work allowed.

*Photographers must disclose their creative and printinggss in their Artist Statement
and all prints must be hand signed by the artist.

*No generators will be allowed, and electricity will rzg provided.

*No Shows will not be eligible for consideration fiwe 2012 show.



